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PERSONNEL ACTION FORM (PAF)
Hire temporary instructor , staff, or student
Additional pay for current benefited employee

 New PAF

 Revised PAF

Section 1: EMPLOYEE DATA

1.Employee ID  (If previously worked at UMass – this is not their Social Security Number) INFORMATION FOR HIRING AND APPROVING:
�x New Employees must complete new hire 

paperwork including I-9, Personal Data, Tax Forms, 
and the “Terms of Employment”.

�x Student appointments are considered null and void 
if the students are no longer enrolled full-time at 
the University.

�x When funding from an export restricted project, the 
Project Director /PI certifies that the employee, if 
required by grant or contract restrictions, has been 
cleared by the Compliance Office.

�x Staff hires with a commitment amount of $5000 or 
more must be approved by a Vice Chancellor.

2.Employee  Name

3.Address

4.City 5.State 6.Zip Code

7.Personal Email 8.Home Phone 9.Mobile Phone

Section 2: JOB DATA

10.Employee Type - Select One Checkbox

10a. HIRE TEMPORARY STAFF
(Non-
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