
 

HR Direct – SATURDAY HOLIDAY REPORTING 

 
Per State Law, holidays which fall on a Saturday require the campus to remain open on both the Friday before and 
Monday following the holiday. Friday is considered the primary holiday for Saturday. This is where the Holiday is applied 
during schedule creation. Offices are encouraged to have the majority of their employees take the primary day as their 
day off. 

 
In order to report time correctly there are special 



 
 

5. Click S u b m i t . 
 


	General Instructions/Rules: 
	Special Rules for Part Time Employees: 

